Teaching tips and ideas to make life easier for you:
There are many ideas and tips that have been tried and tested by teachers at all levels with varying amounts of experience. Our aim here is to try and provide simple ideas and solutions to difficulties you may be experiencing in your teaching. 
 Filing cabinets: 

Four drawer, steel filing cabinets are ideal for filing notes, worksheets, past internal and external exam papers, tests, memos from the department and are especially useful for storing your Matric portfolios in preparation for cluster moderation. The movable hanging files are most ideal for these cabinets.
Display files with plastic sleeves: 
These are ideal for keeping original copies of worksheets that are used regularly,  question papers and answer sheet templates for marking MCQ worksheets, displaying of learner's work portfolio for cluster moderation meetings, circulars from the department, minutes of meetings, sample rubric and assessment sheets, learning programmes, learning outcomes etc.
Matric & other past exam papers:
Encourage your learners to do as many past exam papers as possible. Books containing past Maths or Science Matric exam papers are available from bookshops or directly from the respective publishers - sometimes at very reduced rates for sale copies. Ensure that you have a good supply of them. Some teachers believe there is a direct correlation between the marks obtained in the Matric final exams and the number of past exam papers done by the learner. Learners should not try to do past papers before the middle of August of their Grade/Matric year - otherwise they might become bored. Encourage learners to do 1 Maths and 1 Science paper per week from August onwards. This will ensure that the learner will do 10 or more past papers in preparation for their Matric final exams.
Marking Science MCQ worksheets with marking templates:
These MCQ sheets are very useful for homework, class-work, class tests, standardized tests, tutorials, Saturday and holiday schools programmes etc. and can be incorporated into the CASS portfolios when marked with rubrics or assessment sheets.
Learners should answer these MCQ worksheets on the answer sheet provided in our package. Use identical answer sheets (of a different colour to white) to make your marking template for each respective test. Cut square holes in your marking template with a razor blade and store marking templates in a display file with plastic sleeves - for protection, easy filing makes them easy to find. The ± 20 MCQ sheets in each of our packages ensure that you can very easily obtain many sets of marks for your learners with minimum fuss for your learner portfolios. It takes a bit of time to get organized, but is really worth it once your system is up and running.
